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Published on 01/27/2022
New Features

Reporting

Gain insight into all past, present, or future work for your entire team with reports! Team Members
can now run detailed reports (https://lytho.knowledgeowl.com/help/reports) ON projects, tasks, proofs, all work, and
requests. Need to report on something specific? You can filter the data by status, team members,
projects, dates, tags, and requesters.

Reports Requests Overview
My Reports. % Options
Archived Reports
Description
Summary of all active requests
Report Type
Requests
Request Status (3)| | Requesters| Date  Tags save to Report |
Submitted v
REQUEST NAME~ REQUEST STA || pRovER CREATED SUBMITTED  APPRO
Email Blast - Fall Scents Coll.. Submitted  Today 7/23/20181... 7/23/20181...
Yesterday
Social Media Video - Sunflo...  Approved wd 8/14/2018 1. 8/14/2018 1... 8/14/:
Past 7 days
Sunflower Digital Ads Approved rucker 8/14/2018 ... 8/14/20181... 8/14;
Past 30 days
Sunflower Retail Signage Submitted  Past 90 days & 8/14/2018 ... 8/14/2018 1.
Custom date range
1-40f4 < > 20 per page

Time Tracking

Ever wonder how much time your team spends on different types of work? Now Team Members can
easily add time (https://lytho.knowledgeowl.com/help/time-tracking), additional notes, and even select from custom
time categories, allowing you to gain a better understanding of who spent time on what and why.
Users with the applicable permission can enable Time Tracking (https:/lytho.knowledgeowl.com/help/general-settings)
from the Account Settings menu.
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Assign Requesters to Request Forms

Need more control over request form access? Now you can assign request forms to specific
requesters to ensure they only see the forms they need. Contact us (http://guide-
ignite.inmotionnow.com/help/contact-feedback) if you're interested in enabling this feature!
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